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Request for Maintenance Repairs

	Work Order No.
	Building
	Area or Room No.

	     
	     
	     


	Date
	Originator
	Supervisor
	Contact

	     
	     
	     
	     


	Time Work Can Be Done
	Work Requested

	AM
	     

	PM
	     

	Other
	     

	Date Needed
	     


	********** For Maintenance Use **********

	Personnel Needed
	Estimated Materials Needed
	Estimated Man Hours

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	Hours Worked
	Material Used
	Material Cost

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	Certified Complete by:
	Name:       

	Date Complete:
	Date:       


	Is Job Site Clean?
	Yes:    FORMCHECKBOX 
                         
	No:   FORMCHECKBOX 
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