Basic Skills Department

Instructional Supply Request Form

1. Please fill out this form to request supplies you may need for your class(es)

Place a check by the item you need or circle it and indicate the quantity
2. Turn this completed form into your coordinator or Tara and your items will be placed in your instructor box for pick up
****************************************************************************
Instructor Name:      




Date:  
1/28/2009 FORMTEXT 

1/28/2009

Pens/Pencils



Need    FORMCHECKBOX 
  

Quantity 
        

Markers/highlighters/Dry Erase   
Need    FORMCHECKBOX 


Quantity  
      
Paper clips/binder clips


Need
 FORMCHECKBOX 


Quantity 
      
Stapler/staples/staple remover

Need     FORMCHECKBOX 


Quantity 
      
Rubber bands



Need     FORMCHECKBOX 


Quantity   
      
Erasers/white out


Need     FORMCHECKBOX 


Quantity   
       
Scissors




Need     FORMCHECKBOX 


Quantity    
       
Calculators



Need     FORMCHECKBOX 


Quantity    
       
Hole punch



Need     FORMCHECKBOX 


Quantity     
       


File Folders/Hanging Folders

Need     FORMCHECKBOX 


Quantity
       


Binders/Index dividers


Need
  FORMCHECKBOX 


Quantity                 
Tape




Need      FORMCHECKBOX 


Quantity                 
Other:  
(If you are in need of a special item not listed here and we do not have it available we will order it)






