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CRAVEN COMMUNITY COLLEGE

BASIC SKILLS PROGRAM

Absentee Notice

Date(s) of absence: _________________Time: _______________

For Instructor Only:

Arrangements have been made for _________________________

To substitute for my ______________________class.

Comments: ____________________________________________

______________________________________________________
_______________________
___________________________

Date of Request



Signature

SUBMIT TO BASIC SKILLS OFFICE PRIOR TO ABSENCE

CRAVEN COMMUNITY COLLEGE

BASIC SKILLS PROGRAM

Substitute Verification

Class: ______________________ Instructor: _________________

Date(s): ____________________ Time: _____________________

Location: _____________________________________________

Comments: ____________________________________________

Signature of Substitute: __________________________________

