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TO:

Kary Porter, Vice President of Administrative Services



(via:  Linda E. Adkisson)



FROM:   


DATE:

July 1, 2011


SUBJECT:   Blanket Travel Authorization

Effective July 1, 2011 per the NCCCS Accounting Procedure Manual, the following individuals are approved for travel to conduct college business on a routine basis.  This pertains only to travel to attend college related meetings, commuting between campuses, class visitations, and local banks to deposit daily college deposits within CravenCounty.  This authorization does not cover out-of-county or overnight travel.  The travel period covers July 1, 2011 through June 30, 2012 fiscal year.  

Individual






Employee Number
________________________




_______________

Authorized College Signature






Date
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