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	Registrar Office
800 College Court
New Bern, NC 28562
252-638-7200
	Transcript Request Form

(schools other than Craven CC)


INSTRUCTIONS:  Please fill out the information in the above fields, then print this form and sign it.  Fees for transcripts vary; please check with sending institution to determine correct amount due.

	Please follow steps indicated below:

	

	1.
	Fill in requested information.

	2.
	Print out form and sign in signature field.

	3.
	Mail forms to your high school and each college attended.

	
	

	Notes:

	
	· All transcripts must be received by the Registrar Office directly from the school attended.

	
	· You cannot request transcripts by E-mail!!!  Federal law requires all schools to obtain your written signature prior to releasing transcripts.

	
	

	
	

	TO:   REGISTRAR
	     

	
	Fill in name of High School or College

	

	     
	
	     

	Full Name
	
	Maiden or Previous Name If Different Full Name

	

	     
	
	     

	Address
	
	City, State, Zip

	

	     
	
	     

	Student ID#
	
	Date of Birth

	

	

	I attended your school from 
	     
	to
	     

	
	
	
	

	Signature
	Date

	

	Please send a transcript of my grades to:

	Craven Community College

	Registrar Office

	800 College Court

	New Bern, NC 28562
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