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Craven Community College

New Bern, NC 28562
Request for Incomplete Grade
Student Name

     
Student Address
     
Curriculum

     
(((((((((((((((((((((((((((((((((((((((((((
     
Course Number


     
Credit Hours
     
Course Title



     
Course Section No.
Indicate course requirements to remove incomplete grade, previous grades earned in course, and how final grade will be determined.

     
Justification for Request
     
Course work must be completed by:

     




Instructor’s Signature



Date





Division Dean’s Signature


Date

Incomplete Grade – The temporary grade of “I” is assigned at the discretion of the instructor subject to the approval of the Division Dean for incomplete course work due to extenuating circumstances.  It is the student’s responsibility to contact the instructor regarding work to be completed for the removal of the “I” grade.  When the grade of “I” is issued, the student does not re-register for the course.
A grade of “I” must be removed during the first eight weeks of the next semester or it automatically becomes an “F.”
(In curricula programs not requiring summer term attendance, spring semester incomplete grades must be removed no later than the first eight weeks of the next fall semester.  Associate Degree Nursing and Practical Nursing students must remove an incomplete grade prior to the beginning of the next semester of study.  Students advancing in a sequence e course must remove the incomplete grade prior to enrolling in the next sequence course.)

